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ITono:keHue

00 opranu3zanuu padoThl ¢ JJIEKTPOHHBIM KYPHAIOM
1. O01He MoJI0KEeHu s

1.1. Hacrosimee mnonoxeHue o0 oOpraHu3alMyd pabOTBl € BJIEKTPOHHBIM >KypHAJIOM B
MYHUITUTIAIEHOM 00111e00pazoBarebHOM yupexaeHun «OcCHOBHas 001eo0pa3oBaTeibHas
mkosay 1. bepezoBsiii ropoga Ceupcka (manee — [lomoxkenue) pa3padoTaHo B COOTBETCTBUU
¢ O®enepanbHBIM 3aK0OHOM OT 29.12.2012 Ne 273-®3 «O06 obpa3oBanum B Poccuiickoit
denepanuny.
1.2. TlomoxkeHue ompenensier mpaBuia pabOTBl W €AMHBIE TPEOOBaHUS IO BEICHHUIO
anekTpoHHOro xxypHaia B MOY «OOIlLl» (nanee — [lkomna).
1.3. DnexkTpoHHBIM >XypHaloM (manee — OJXK) Ha3bIBaeTCs KOMIUIEKC MPOTPAMMHO-
anmnapaTHBIX CPEICTB, BKIIOYAIOMUNA 0a3bl JaHHBIX U CPEICTBA JIOCTyNa U pabOThl C HUMHU
(mporpamMMHO-anmapaTHyo UHPPACTPYKTYPY, CEPBHCHI UH(OPMALIMOHHOTO
B3aUMOJICHCTBU).
1.4. ONeKTpOHHBIA  JAHeBHUK  —  pasgen DK,  mpeacraBmsmomuii  co0oif
WHIVUBUAYAIU3UPOBAHHYIO BBIOOPKY AaHHbIX W3 DK o Xxome W pe3yiapTatax oOyueHUs
KOHKPETHOT'O YUEHHUKA.
1.5. XK — cpeacTBO MHAMBUIYATBLHOTO YY€Ta pPE3yJbTaTOB OCBOCHUS 0OO0Opa30BaTEIBHBIX
nporpaMM. OH OTHOCHUTCS K Y4eOHO-TIeJarOrMueCcKOi JOKYMEHTAINH. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJIEHUE ero 0053aTeNbHO AJI KaxA0ro corpyanuka LlIkomsl, B 00s3aHHOCTH
KoToporo BxomuT pabora ¢ XK. JlocTynm K MepcOHaIbHBIM CTpaHUIAM JHEBHHKA HWMEIOT
poauTenu (3aKOHHBIC TMPEACTABUTEIN) OOydYaromIerocs, OOYYaroIIUiCs, aIMUHUCTpAIUs
[xomner (mupekTop IlIkombl, 3aMeCTUTENN NUPEKTOPA), YUUTENS, KIACCHBIE PYKOBOJIUTEIN;
anMuHuCcTpaTop XK.
1.6. ITpunuunamu padotsl ¢ DK gBasSIOTCS:

e coOJIOJICHNE TTPaB U CBOOO]T YIaCTHHUKOB 00pa30BaTEIbHBIX OTHOIICHHH;

e JIOCTOBEPHOCTH M MOJHOTA UH(OpMAINH, coaepxaieiics B IXK;

e yHH(UKAIMSA TaHHBIX, coaepxammxcs B DK, U TOKyMEHTHPOBAaHHOW MH(OpMaIun

IIxomsr;
e 3alIMTa JaHHBIX, coaepxkamuxcs B OXK, oT HempaBOMEpHBIX M MPOTUBOIPABHBIX
JEUCTBUM.

1.7. Benenue snekTpoHHBIX (OpM ydeTa oOpa3oBaTEebHOW ACSITEIBPHOCTH U PE3yJIbTaTOB
oOpa3zoBarensHOU aesrenbHOCTU (DXK) sSBISETCS COCTaBHOW 4YacThi0 PabOTHI MO BEICHUIO
ANEKTPOHHOTO JOKyMeHTooOopoTa B [llkore.
1.8. DX sBnstercs yacTbio HH(pOpMaOHHON crcTeMbl L1IKOBI.
1.9. ®OyHKIIMOHWMpPOBAHHE M HCMNOJb30BaHHE K OCYIIECTBIAECTCS B COOTBETCTBUU C
NENCTBYIOIUM 3aKoHOAaTeIbcTBOM P®D, B ToM uncne denepaibHbIM 3akoHOM 0T 27.07.2006
No 152-®3 «O nepcoHanbHBIX JAHHBIX».
1.10. OtBercTBeHHOCTH 3a (pyHKIMOHUpOBaHHE XK W KOHTPOJIb 32 NMPABHIBHOCTBIO €rO
BEJICHUS BO3JaraloTCs Ha 3aMECTUTENs JUpEeKTopa Mo y4eOHO —BOCHUTATENbHOU pabore
[IKOBI ¥ TEXHUYECKOTO CTICIIUATHCTA.
2. Haznauenune K
DX ucnonp3yercs Uil pelieHns CIeAyOIMX 3a1a4:
2.1. Co3nmanue/BBOJ, CHCTEMaTH3alldsi, HWCIOJIh30BAHME W XPAHCHHE MaHHBIX O XOJe
oOpasoBaTenbHOU nesTenbHOCTH B 11IKome, B ToM uncie 06 ycreBaeMOCTH U MTOCEHIIaeMOCTH
yUaIuXxcs.
2.2. Odopmienne uHPOpPMAIUU, XpaHAIelWcs B 0a3e NaHHBIX, B BUAE JOKYMEHTa Ha
OyMa)KHOM HOCHTEE.



2.3. ObecrnieueHne OMEPATUBHOTO JIOCTYNa POJAUTENCH (3aKOHHBIX TIPEJICTAaBUTEICH)
oOyuaromierocsi, oOyuatomierocs, anmMuHuctpauuun Ilkomsr  (mupexkropa  IIkoisl,
3aMECTHUTENICH TUPEKTOPA), YIUTEIEH, KITACCHBIX PYKOBOAMTENICH K OTMETKAM 32 BECh MIEPHUO]]
BEJICHUS JKypHaJa 10 BCEM MpeMETaM B TH000e Bpemsl.
2.4. ABToMaTu3alus CO3/IaHusl OTYETHON JOKYMEHTAIIMU YUUTENICH U aAMAHUCTPALUH.
2.5. CpoeBpemeHHOe WHGOPMUPOBAHUE POJUTENEH (3aKOHHBIX TPEJCTABUTENEH) 110
BOIIpOCaM
yCHEBAEMOCTH, UHANBUYAIbHBIX PE3YyIbTAaTOB U MOCEIIAEMOCTH UX JIETEH.
2.6. NUudopmupoBanue ydamuxcs O XoJe 00pa3oBaTeNbHOW MEATEILHOCTH TOCPEICTBOM
naHHBIX B DJK.
2.7. Kontpoms 3a peanu3zaiueit 00pa3oBaTeIbHBIX MPOTPaMM, B TOM YUCIIE YUET:

e TMPOBEICHHBIX 3aHIATHUIH;

e JIOMAIIIHUX 33JIaHUI U 00beMa Harpy3Ku Ha 00ydJaroLIuXCs;

e PE3yJIbTaTOB OCBOEHUS 00pa30BaATEIILHON MPOTPAMMBbI YJaIIUMHCS (YCIIEBAEMOCTh ),

e TIOCEIIAEMOCTH 3aHATUN yUalTUMUCS,

e JIMHAMHUKH YCII€BAEMOCTHU yUaIIUXCS;

e peanu3anuu 00pa30BaTEIHHONU MPOTPAMMEL.
3. IlpaBuaa padorsl ¢ K
3.1. Benenne DX 00s3aTeNnbHO U1 KaXAOTO MEJArora, KJIACCHOrO PYKOBOIMTENS, a TaKXKe
Tex paboTHukoB [1Ikomnbl, B 4bM (HyHKIIMOHATBHBIE O0S3aHHOCTH 3TO BKIIFOUYEHO.
3.2. TlonnepxaHue B aKTyalbHOM COCTOSSHMM HH(OpPMAIMH, XpaHslielcs B 0a3e JaHHBIX
OX, aBageTcsa o0sI3aTEILHBIM.
3.3. Yuer peanuzauuu 0Opa3oBaTENbHBIX NMPOTPaMM U OCYLIECTBICHHS O0Opa3oBaTEIbHON
NesITeIbHOCTH BEJIETCSl BCEMHU TefarorunueckuMu padotaukamu HIkomsr.
3.4. PacmpezaeneHue 3aHATUH 1O MpeaMETaM U 3aKpeIuieHHEe WX 33 YUYUTEIsIMHU
OCYILIECTBIISETCS Ha
OCHOBaHUM y4eOHOTO TUIaHA U PaCIPEICIICHUS MeJarOTHYeCKOi Harpy3KH.
3.5. Brog B DX nar npoBeneHHs 3aHATHM B COOTBETCTBUHM C PACIUCAHUEM 3aHATHM, TEM
YPOKOB, 33/IaHHBIX JIOMAIIHUX 33/IaHU{, OTMETOK OOYUYaIONIUXCsS U CBEJICHUI 00 OTCYTCTBUH
yUaluXxcsl Ha ypoKax OCYHIECTBIISIETCS YUUTEISIMU €KEIHEBHO.
3.6. Buecemnme B DX wuHpOpManmmum 00 OTMETKax OOy4aroOmMXCs W CBEICHHH O
MPUCYTCTBUU/OTCYTCTBUH YHALIUXCS JOJIKHO MTPOU3BOIUTHCS B I€Hb IPOBEICHUS 3aHATHS.
3.7. llkoma rapaHTHpyeT YydYallUMCSi M WX POAUTEISAM (3aKOHHBIM TIPEICTABUTEISIM)
BO3MOXXHOCTh ~ONEPAaTUBHO IMOJIydaTh MHPOpPMAIMIO O TEKyIIeH YCIIeBaeMOCTH U
nocemaemMoctu yvamierocs uepes XK.
3.8. ITpu Begenun DK KakIpIM Mearorom (YIUTeIeM) TOJDKHO COOJI0IaThCs €TMHO00pa3ne
3alOTHCHUS JKYPHAJIOB B YacTH TEM MPOBEJCHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MpPOrpaMMOil MO MpeIMETy), BBICTABICHHBIX OTMETOK, IPOIYCKOB YPOKOB M 3amuced o
JIOMAIlHEM 33aJJaHUH.
3.9. Ilonb3oBarensm XK 3anperiaercs nepenaBaTh CBOM MEPCOHAIBHBIE PEKBU3UTHI JOCTYIa
k OXK npyrum nunam.
3.10. Corpynnaukam Illkonsl 3anpemntaercs gomyckarh yudammuxcs [1Ikomsr k padote ¢ DK.
4. IlpaBujia BeleHHS y4eTa YCIeBAeMOCTH U MOCEIAeMOCTH YUAIIMXCH
4.1. Pabora yuuTenss 1O BEICHUIO JAHHBIX TEKYIIEH yCIIEBAEMOCTH Y4Yalllerocs
ocyuiecTBisieTcs: B paznene «KimaccHbli KypHa».
4.2. YuuTenb B COOTBETCTBUM C PAaCIUCAHUEM 3aHATHH BHOCUT B DX cienyromne gaHHBIE:
TeMY ypOKa; OTCYTCTBUE yUaIIUXCs; OTMETKU YYaILIUXCs; TOMAIIHee 3aJaHue.
4.3. Yautenp BHOCUT B DK y4eTHYIO 3aliCh O MPOBEICHHOM 3aHATHU 10 (PaKTy MPOBEICHUS
3aHSTHSL.
4.4. Yautenb, 3aMEHSIOIMNN OTCYTCTBYIOIIETO YUHUTENs, HA BpeMs (aTy) 3aMEHBI MOTy4YaeT
noctyn kK 9XK Ha cTpaHUIE OTCYTCTBYIOIIETO YUYUTENS U 3alONHSIET €ro B YCTAHOBJIEHHOM
MOPsIKE.
4.5. Yuer pe3ynbTaToB yCIIEBAEMOCTH Y4alllUXCSl:



e pe3ynbTaThl y4eOHOM AESITETLHOCTU OI[CHUBAIOTCS HAa OCHOBAaHHM YCTHBIX OTBETOB
(BBICTYIIJICHUH) ydYaluXcs, MHUCHbMEHHBIX pabOT, MPaKTUYECKOW MIesITeTbHOCTU
yyaumxcs;

e OTMETKH 32 YCTHBIC U MHUCHMEHHBIC OTBETHI BBHICTABIISIFOTCS B KOJIOHKY 33 TO YHUCIIO,
KOT/Ia MPOBOAMIACH paboTa;

e B KJETKax JUisi OTMETOK YYWUTEIh HMMEET IPaBO 3alHCHIBATh TOJIBKO OJUH W3
CIICYIONINX CUMBOJIOB: «2», «3», «4», «5», «H», «». OT™MeTKy «1» (enuHUILY) HE
BBICTABIISAIOT. JOMYCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

e TMpPU KOHTPOJIBHBIX MEPOMPUATUSAX, MPOBOJUMBIX YUHUTEIEM B COOTBETCTBUHU C
TEMaTUYECKUM IUIaHUPOBAHHUEM, O0s3aTEIbHBIM YCIOBUEM MPOBEAEHUS KOHTPOJISA
SIBJISICTCS. BBICTABIICHHE OTMETOK BCEM YYaIIMMCS, MPHUCYTCTBYIOIIUM Ha YpPOKE
(uckirouasi ciiy4yaw, KOIJIa Yy4alluiicss JI0JIroe BpeMs OTCYTCTBOBaJ IO
YBOXHUTENBHOW  MpuuMHE (Hampumep, 10  OONE3HH), TMOATBEPKIACHHON
COOTBETCTBYIOIIMMHU JOKYMEHTaMH);

e OTMETKH BBICTABIIIOTCS B rpade TOro JHS, KOT1a IPOBOAMIACK TaHHAs PadoTa;

e OTMETKHU 3a NMHCbMEHHYIO PabOTy MPOCTABIAIOTCS B CPOK HE OoJiee MATH pabodmx
THEN ¢ MOMEHTA e¢ HAMCAHUS YIalTuMUCS;

e OTCPOYKA BBIMOJIHEHUS YUalIUMUCS 3aJaHus (Harnpumep, oOydaromuiicss mpuilen Ha
3aHATUS TIOCNE JUIMTENbHOW Oone3Hn) ¢ukcupyercsa: B XK cumBoioM (—); B
AJICKTPOHHOM JIHEBHUKE Y4YaIllerocsi CHMBOJIOM (—), K KOTOPOMY HEOOXOIUMO
HaIucaTb KOMMEHTaPU;

e BpeMs, 3a KOTOpPOE Y4YaIUICS JOJDKEH JHUKBUAMPOBATH 33J0JKEHHOCTb, HE
MPEBBIIIACT OJHOW Yy4eOHOU HeAenu MPU YCIOBHUHM MPHUCYTCTBHS ydallerocs B
[lIxone, B TeyeHHME KOTOPOM PE3YNbTAaThl OLECHHBAHHS OTCPOUYCHHBIX 3aJlaHUI
JIOJIKHBI OBITH BBICTABIICHBI yuuTesieM B JK.

4.6. YdeT nocemaeMoCcT! yJammxcsi:

e YYHTENb 00s3aH Ha KAKIOM yPOKE OTMEYATh OTCYTCTBYIOIINX yUAIIUXCS;

e TpU OTCYTCTBHMHM YHYaIETOCs Ha YPOKE yUuTeNb npocTasiseT «Hy;

e ydaluecs, UMCEIOIINEe MEAUIIMHCKYIO CIPaBKy 00 OCBOOOXKICHUU OT (DHU3HUECKUX
HArpy3o0K, JOJDKHBI TIPUCYTCTBOBAaTh HAa YpPOKax (U3NYECKOW KYJIbTYpbl H
BBITIOJTHATH HHIUBUyaIbHBIC 3aJaHUSI.

4.7. OdbopmiieHne TEMBI ypoKa:
paboTta yuuTens MO BEACHUIO YYeTa BBINOJHECHUS YYEOHBIX NPOTpaMM U IMPOBEIACHHBIX
3aHATHUI OCYIIECTBIsIETCS B pazjene «TemMbl ypoKOB U 3a1aHUS;

e B Haudaje y4eOHOTO TOAAa YYHUTEIh BHOCHT TEMaTHYECKOE IUTAHUPOBAHHE II0
npeaMmety B pasnen «llmaHupoBaHue ypokoB» Ha CPOK OT OJHON y4eOHOM YeTBepTH

710 roJa.

e yuurenb BHOocUT B DX yderHyio 3amuch o TemMe ypoka 1o (GakTy B J€Hb
MIPOBE/ICHMUS;

e yueTHas 3anuch B DK JOKHA COOTBETCTBOBATh TEME MPOMIAECHHOIO Ha YpPOKE
Marepuana.

4.8. JlomaliHee 3aaHue:

yauTenah BHOCUT B DK nHpoOpMaInio 0 ToMalllHeM 3aJJaHiH B JIEHb IPOBEACHHS 3aHATHS

B rpade «/lomamHee 3amanue» GUKCUPYET COoIEpKaHUE 3aJIaHUsI, CTPAHUIIBI, HOMEpa 3a/1a4d 1
VIPaXHEHUH ¢ OTpaKEHUEM CIIeU(UKH JOMaITHEeH paboThl (TOBTOPUTH..., COCTABHUTH IUIAH,
Ta0JIMITy, BOIIPOCHI U T. I1.);

e odopmiser nomMairHee 3aJaHHE TBOPYECKOTO XapakTepa, Hampumep, CAelaTh
pUCYHKH, HamucaTh co4YMHEHue, B Tpade «/lomammHee 3amaHue» CIEIYIOITUM
obpa3om: «TBopUeCcKOe 3a/1aHue: BHITIOJTHUTH PUCYHOK K CKa3Ke...»;

e BHOCHUT 3amuch «MHIUBHAYanpHOE 3agaHue» B rpady «JlomamHee 3amanue», eciu
npeiaraeT yJamuMcsl HHANBUIYalIbHbIC 3a/1aHNUS;

e HE 3aJacT JOMalllHee 3aJIaHie M BHOCUT B Tosie «JlomamHee 3amanuey 3amuch «He
3a7aHO0,

e HE 33JIaeT JOMAIIIHEEe 3a/IaHKE MOCIIE KOHTPOJIbHBIX MEPOTPHUATHI, HA KAHUKYITHI.

4.9. BricTaBieHHE HTOIOBBIX OTMETOK:



e VYMUTEIb BBICTABIISIET OTMETKH 32 OTUETHBIM Mepuoj ydamumcs B pasuen K
«["omoBas oT™MeTKaY;

e B KOHIIE OTYETHBIX IEPUOJIOB BBICTABISET OTMETKM Y4YalllUMCA 3a YETBEPTh,
MOJIYTOJIue, TOJl B CPOKH, onpeieieHHbIe AupekTopoM LIIKkoibl, HO HE Mo3/IHEe YeM
3a J1Ba IHS 1O OKOHYaHUs y4eOHOro Meproa;

e s OOBEKTUBHOM aTTECTAllMM OOYYArOIIMXCS 33 YEeTBEPTh YyUYUTENb 00s3aH
BbICTaBUTHh B DK He MeHee TpeX OTMETOK, a JJIs aTTecTalliu 3a MOJYroaue — He
MEHee TSATH OTMETOK C 005S3aTeIbHBIM YY€TOM KauecTBa 3HAHHUHN 00ydJaromuXcsl Mo
MUCHbMEHHBIM, JIA0OPATOPHBIM U MPAKTHUECKUM paboTaMm.

5. ®yHKIHMHU U 1eATeJILHOCTD MoJib30BaTeseil K
5.1. Ionb3oBatensimu DK sBisIOTCA:

o anMuuuctpauus Uxonsr: qupextop Ilkonbl, 3amecTuTeny TupeKTopa;

e TIEJarory;

e KJIACCHBIE PYKOBOJUTEIH;

e TCEXHHYCCKMI crieranmucTt OXK;

5.2. VYyammecss U UX POJIUTENH (3aKOHHBIC MPEICTABUTENH) SIBISIOTCS MOJIb30BATEISIMU
3JIEKTPOHHOTO JIHEBHUKA.
5.3. Qupektop LlIkonsl yrBepxaaer:

e TENaroruvecKyro Harpy3Ky Ha 4eTBEepTh (MOIyroaue/yuyeOHbIN TO1) HE TIO3AHEE YeM
3a JIB€ HeJeH 10 Hayana yueOHOro nepuo/a;

e pacmucaHHe 3aHATUN HA Y4eOHBIN MEepHoJ] He MO3HEE YeM 3a OJHY HEIIEII0 JI0 €ro
Hayana;

e CIMCOYHBIN cocTaB yuamuxcs kiaaccoB LlIkomnsl He mo3nHee 31 aBrycra;

e CIHMCOK KJIACCHBIX PYKOBOJAMTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens qupekropa LLkomsl mo yueGHO-BOoCIIUTaTEIbHOM padoTe:

e OCYIIECTBISIET HEMOCPEICTBEHHOE PYKOBOACTBO CHUCTEMOW paboOThl MO BEACHUIO
92X

e TI0 OKOHYaHMM Yy4eOHOro roja IMoyydaeT y aaMmuHucTparopa komuu XK Ha
AJIEKTPOHHOM HOCHUTENE WH(DOPMAIIMK — ONTHYECKOM JHCKE 1O Kaccam;

e TMpOBEpPEHHbIE Ha paboTocnocoOHOCTH TBepable komuu XK 3amedarsiBaeT B
KOHBEPTHI, 3aBEPsET MOANUCHIO, paciIn(POBKOI MOAMUCH U AATOM;

e OCYIIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO 3allOJHEHHS] 3JIEKTPOHHOTO
KypHaa.

5.5. TexHUYECKUH CHEIIUAIINCT:

e CBOEBPEMEHHO TMPEAOCTABISIET 3aMECTUTENI0 JUPEKTopa Mo  y4eOHoO —
BOCIHTATEIbHONU paboTe 00pa30BaTEIbHOTO YUPEKICHUS JaHHBIC IS 3aOTHEHUS
DXK: cxemy o0yueHUs], CIIMCOK U3Y4aeMbIX AUCIUILTUH (IPEAMETOB) ISl KasKIOTO
KJ1acca/TpyIIIbl, CBEEHUS O eprogax oOyueHus U aTTecTaluu U T. 1.;

e MO OKOHYAaHMHM Y4YeOHOTO TOJa KOHTPOJHMPYET pacnedarky naHHeix XK ¢
pe3yapTaTaMu 00ydeHUs B y4€OHOM o1y (UTOrOBBIMH OTMETKaMH) IO KJlaccaM U
MPAaBUJIBHOCTH X 0)OPMIIEHUS KIIACCHBIMU PYKOBOJUTEIISIMHU;

e HMH(POPMUPYET MEAArOTOB O BBIABIECHHBIX OUIMOKaX, TOMYIIEHHBIX UMHU MPHU padboTe
c 9X;

e OCYHIECTBIAET KOHTpoJib 3a peanusamuedn PI'OC HOO, OO0 u COO; 3a
BBITIOJTHEHHEM YYE€OHBIX IUTAHOB; MPOTHO3HPOBAHHEM XOJa, Pa3BUTHUS W
pe3ynbTaToB 00pa30BaTEIbHOM JEATENIBHOCTH [0 KjaccaM; MPaBHIbHOCTHIO
BefeHus OJK; CBOEBPEMEHHOCTHIO OTPAKEHHMS B IKypHaje pacluCaHus;
3aMl0JIHEHHEM JKypHaja MeJlaroraM; CBOeBPEMEHHOCTBIO BBICTABIICHUSI OTMETOK U
pe3yJabTAaTOB 3aHSATUN; HAMOJHAEMOCTHIO OTMETOK; OTPAKEHHEM IOCEIIaeMOCTH
3aHATUH; CBOEBPEMEHHBIM  3allOJIHEHHUEM  pa3jeNia JOMAallHUX  3aJaHMHii;
COOTBETCTBUEM JIOMAIIIHUX 3aJaHMi TPEOOBAHUSIM 110 COJIEPKAHUIO U 00BEMY.

5.6. Yuurens (megaroruaeckuii paboTHUK):

e orpakaeT B IX xom o0Opa3oBaTeNbHON [EATETHPHOCTH B COOTBETCTBHH C

00pa3zoBaTenbHON MTPOrPaMMON B YICOHBIM TIJIAHOM;



€KEHEBHO BHOCUT B JKypHaJl CBEJICHHUS O 3aHATHUSAX MO MpeaMeTy (TeMaX YPOKOB,
3a/IaHHBIX JOMAIIHUX 33JJaHUAX);

otieHHuBaeT 3 (HEKTUBHOCTD U PE3yIbTATUBHOCTH OOYUEHUS yUalIUXCcs M0 NPeaMETy
(Kkypcy, TmporpaMme), Y4YUTBIBas OCBOCHHE 3HAHWI, OBJAJCHHUE YMCHHSIMH,
pa3BUTHE OMNbITA TBOPYECKOW JEATENBHOCTH, ITO3HABATEIIBHOIO HWHTEpeca
y4Yaluxcs;

BHOCUT JaHHble OO0 YCIIEBAEMOCTH Y4YaIlIMXCS, CBOEBPEMEHHO MPOCTABIISIET
MOJIyYeHHBbIE YYEHHUKaMHU OTMETKHM, B TOM YHUCJIE YETBEPTHBIE (IIOJYro/0BHIE) U
TOJIOBBIE;

OTMETKH 3a TNHCbMEHHbIE pPA0OTHI BBICTABISET B CPOKH, INPEAYCMOTPEHHBIE
HOpMaMU UX MPOBEPKHU, HO HE TIO3/IHEE TPeX JHEH C MOMEHTA MPOBEACHUS PabOTHI;
3aHOCUT CBOEBPEMEHHO JaHHbIE O IIOCEIIAEMOCTH YYAIUXCS, BBIIIOJIHEHUH
JIOMAaIITHUX 3aJIaHMUii;

3anonHseT DK Kak 3aMenaronuid yauTesnb (BBOJUT JaHHBIE O IPOBEICHHOM YPOKE)
B YCTaHOBJICHHOM MOPSAKE MPHU OCYIIECTBICHUHN 3aMEHBI.

5.7. KnaccHble pyKOBOJIUTENN:

KOHTPOJHUPYIOT aKTyalbHOCTh MH(POpPMALUU 00 y4YaIIUXCsl, POAUTENAX U CIHCKAX
CBOEro Kjlacca M MH(OPMUPYIOT AucreTrdepa o0pa3oBaTeNbHOTO YUPEXKACHUS O
.HIOGBIX N3MCHCHUAX, BHCCCHHBIX B )KYPHAJI;

aHAJIM3UPYIOT YCIIEBAEMOCTh U MOCEIAEMOCTh YPOKOB YUaIlIMMHUCS CBOETO Kilacca;
KOHTPOJUPYIOT CBOCBPECMCHHOCTD 3aIllIOJIHCHHUA U BHCCCHUA MNEAaroraMu JaHHbIX 06
YCIIEBAEMOCTH M MOCEIIAEMOCTH yYalllMXCsl CBOEro kiacca B JK;

HHOOPMUPYIOT poAUTENeH 00 YCIIeBaeMOCTH M MOCEMAEMOCTH JIeTEH MOCPECTBOM
0T4YeTOB, C(HOPMHUPOBAHHBIX Ha OCHOBE JNaHHBIX XK, B TOM ducie Mo 3ampocam
poauTeneu;

3HAKOMST Y4YalluXcsi M HUX POAMUTENEH C HOPMAaTUBHBIMH JOKYMEHTAMH,
JIOKaJIbHBIMU aKTaMd M HHCTPYKLUAMH, PEIVIAMEHTHUPYIOIIUMHU  IIOPSAIOK
ncrnonb3oBanug DK,

MPEAOCTABIAIOT MO OKOHYAHUM KaXKJOM YETBEPTH 3aMECTUTENIO0 IAUPEKTOpa IO
y4eOHO-BOCITUTATEIFHON paboTe OTYETHI 00 YCIEBAEMOCTH M TOCEIAeMOCTH
yuanmxcs KJiacca;

OpPraHM3yIOT OIEpPaTUBHOE B3aWMOJEWUCTBHE MEXIy Yy4allUMHCS Kjacca, HX
poauTensMu  (3aKOHHBIMM TpEACTaBUTENsAIMH), anMuHucTpauued Ilkonsr u
rejaroramMu ¢ momonipo DXK;

KOHTPOJIMPYIOT ~ €XKEAHEBHO pErucTpanuio (GakTa MPUCYTCTBUSA/OTCYTCTBHUS
y4yauierocsi Ha 3aHsTHSIX.

5.8. TeXHUYECKUN CHEIIUAIINCT:

BBOJIUT U KOHTPOJIUPYET aKTyalbHOCTh AaHHBIX ydammuxcs [koner (O. U. O., rox
POXIEHUS, T0JI, KOHTAKTHBIE JAaHHBIC, 100aBlIeHHE (PUINYECKOTO JIHIA B TPYIITY
«Y4YeHUKN», Ha3HAYeHHE YUYETHBIX NAHHBIX ISl BXOJA B AJIEKTPOHHBIA JTHEBHHUK)
(pazmen DK «YdeHUuKmn»);

BBOAUT U KOHTPOJMPYET aKTYaldbHOCTh JAHHBIX O POAMUTENSAX (3aKOHHBIX
npencraButensix) ydamuxcs (@. M. O., ctenedb poAcTBa, KOHTAKTHBIC JaHHEIC,
noOaBieHue ¢unyeckoro Juua B rpynny «Pomutenuy», MpUBSA3Ka POIAUTENS K
npouI0 y4eHWKa, Ha3HAUCHUE YUYETHBIX JAHHBIX /IS BXOJIa B 3JIEKTPOHHBIMA
nHeBHHK) (paszaensl DXK: «Dusnueckue nunay, «Y 9eHUKH);

BBOJUT M KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX O JBMKCHHH YyJamluxcs (pasmen
XK «IIpuka3bl 0 IBIKCHUSX KOHTUHTEHTA), YJICKTPOHHBIN MEPEBOJ] yUaIlTUXCS U3
KJIacCa/TPYIIIBI B KJIACC/TPYIITy Ha OCHOBAaHUU MPUKa30B aupekTopa [Ikomsr;
dbopmupyet B XK crrcku kitaccoB (pazaen DK «Kmacceiy);,
dopmupyer B DX cnucku yuyeOHBIX TpYyNN B pamMKax Kiacca/mapamienu (pasmen
2K «['pynmbl 00ydeHus»), OTpakaeT U3MEHEHHS B CIIUCKAaX TPy (3a4ucieHUE,
BBHIOBITHE, TIEPEBO/] yUAIIUXCS);

BBOJIUT JaHHbIe 11 popmupoBanus B DXK yueoHoro mana (pazaen DK «YueOHbIi
TJIaH»);



e Ha3HAYaAET yUUTEJIeH M0 MpeaMeTaM JIIs KaXJA0ro Kilacca/Tpymibl B COOTBETCTBUU C
y4eOHBIM paclrcaHueM;

e HACTpPaWBAaeT CXEMbl OOy4YeHHUs Jisi HadaJdbHOH, OCHOBHOW M CpEAHEH IIKOJIBI
(pazmen DK «I'padux oOyueHHs»): CIMCOK M3Y4aeMbIX JUCLUUIUIMH (IIPEAMETOB)
JUISL KQXKJIOTO KJIacca/TPyIIbl, Mepruol 00ydeHus, Mepuo] aTTecTalluu, KaHUKYIIbI,
yueOHasl HeJlesl, HepEeHOCHl Pa3IHUKOB,;

e ¢dopmupyer B DX CHOHCOK KIACCHBIX PYKOBOJIUTEICH U  KOHTPOJIUPYET
aKTyalnbHOCTh JaHHbIX (pa3aen DK «Ha3HaueHHe KIIaCCHBIX PYKOBOAUTENICHY);

e 3amojHseT rpaduk sx3ameHoB (pazaen DK «'paduk sx3aMeHOBY);

e BBOJUT JaHHBIC 00 OpraHu3anuu 3aMeH mnpenoaasatenei (paszgen DX «3ameHa
npenoiaBarenein»);

e 3aMIOJIHAET TeMaTU4YecKue IUIaHMpoBaHUs 1o mpeaMeram  (pazzmen  9XK
«KanengapHo-TeMaTUYECKHE TIIAHBI»);

e pacmpenenser y4eOHYI0 Harpy3Ky COTJlacHO y4eOHOMY IJIaHy B COOTBETCTBUU C
YTBEPKACHHBIMU CIHCKAMH YUYUTENICH-TIPEIMETHUKOB, KJIACCOB, YUEOHBIX TPYII
(pazmen DX «Pacrnipenenenue Harpy3Ku»);

e BBOJUT JaHHBIC U popmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIC PACITUCAHUS
3aHATUH Ha y4eOHBIH Tmepuoa (4eTBepTh, momyrogue, rox) (pasmen DK
«Pacniucanue 3aHATHIY).

5.9. 3amecTHTENb TUPEKTOP MO y4eOHO —BOCIUTATEILHOM paboTe

e 3aKpbIBaeT MPEABIAYUIIMA Y4eOHBIH TOJA, OTKpPhIBA€T HOBBI y4eOHBIA TIoOJ
(ycraHoBka/mepeBoa B HOBBIM ydeOHbI Tom — pasmen OXK «Hacrpoiika
porpaMMbl», noapaszaen «Tekymmii yueOHblii roay);

e Ha3HauaeT nosib3zoBateneil XK, To ecTh HaAenseT npaBaMu AOCTYIA MPU OTKPBITHH
HOBOTO Y4YeOHOTO Tofla B COOTBETCTBHM C Y4YeOHBIM IIAHOM, pPACIUCaHHEM,
npuka3zamu aupexropa kol

e YCTaHaBJIMBAeT pacnucaHue 3BOHKOB (pa3znen DX «Pacnucanue 3BOHKOBY);

e TIPENOCTAaBIISCT JIOTHMHBI M Mmapoym s goctyna Kk DX (mHeBHHKY) (pazmen DX
«Duszndeckue JInIa);

e o0OecreunBaeTr B3ammonaecTBUE D)X M CMEXHBIX CHCTEM, BBITIONHIET PE3EpPBHOE
KOMUPOBAHUE IAHHBIX;

e KOHCYJBTHpYET moJib3oBaTenei XK mo Bompocam pabOThI ¢ HUM;

e OCYIIECTBIISIET TeXHUUecKoe oOcmyxuBanue DK, B TOM 4YHCIE YCTaHABIMBAET
OOHOBIICHUSI KOH(PUTYpAIUU; €XKEIHEBHO MPOBOIUT PE3EPBHOE KOMHpPOBaHHUE 0a3
TAHHBIX; YAAJSeT MOMEYCHHBIE OOBEKTHI; HACTPAUBAET (CHHXPOHHU3UPYET) JaHHBIE
Mexay DX u anekTpoHHBIM JHEBHUKOM (pasnen DK «Hactpoiika cHHXpOHU3aNH
JTAHHBIX»);

e ocymecTBisieT agMuHucTpupoBanne DX (pazaen DK «AIMUHUCTPUPOBAHUEY);

e pa3rpaHHuYMBAaEeT MpaBa JOCTYIA IOJb30BaTeNied B COOTBETCTBUU C IEISIMU U
3ajauaMd 00pa30oBaTEeNIbHOM JIEATEIBHOCTH M Y4eOHOM Harpy3ku I1€JaroroB
(pa3nen DK «Hacrpoiika monb3oBaTeneii 1 mpasy).

5.10. KitaccHple pyKOBOAUTENH:

e 3aMOJNIHAIOT B Hayajge ydyeOHOro roma pasznen «JIuct 370poBbsi»: CBEAEHUS 00
AQHTPONOMETPUYECKHUX TaHHBIX OOYYarOIIMXCs, TPYMIE 3J0POBbs, METUIIMHCKOM
rpymne ajs 3aHATUH U3NIECKO KyIbTYpOid,

e 00€CreunBaOT aKTyadbHOCTh JNaHHBIX pazfena DK «JIuct 3m0poBbsi» B TeueHHE
roja.

5.11. Vaammecs IlIkonsl 1 ux poauTenu (3aKOHHBIC MPEACTABUTEIN) UMEIOT CICAYIOIINE
BO3MO’KHOCTH TIPH MOJB30BAHUU 3JIEKTPOHHBIM JTHEBHUKOM:

e TOJYYarOT MHPOPMAIUIO O JOMALTHUX 3a/1aHUsX;

e TIOJIYYAIOT JaHHBIE 00 YCIIEBAEMOCTH 00yJaromuXcsl (BHICTABICHHBIX OTMETKAX ).
6. IIpaBa noan3oBareseit K
6.1. Bce mnonp3oBatenn D)X MMEIOT IpaBO MCHOJIb30BaTh €r0 B €KEJHEBHOM pEKUME.
HckmoueHnem sIBISI€TCS MPOBEIEHNE TEXHUYECKUX paboOT, KOTOphIE MOTYT MPOBOAUTHCA B
CpOK He 0oJiee CYyTOK ¢ yBeIOMJICHHEM I0JIb30BaTeNel 3a HeJIeNto 10 Hayana padorT.



6.2. KnaccHble PYyKOBOAMTEIM HMMEIOT NPAaBO HHPOPMUPOBATH POJIUTENCH O COCTOSHHH
yCIIEBAEMOCTH U TOCEIAEMOCTH WX JAeTel uepe3 OT4eThl, COPMUPOBAHHBIE HA OCHOBE
na"abIx DK, 1Mo HEOOXOIMMOCTH.

7. OTBeTCTBEHHOCTH MoJIb30BaTeseil 7K

7.1. Bce monb30BaTeM HECYT OTBETCTBEHHOCTD:

e 3a Hapymenue TpeboBanuit dexepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O
NEPCOHAIBHBIX JaHHBIX;

e pasriamieHue CBOUX YYETHBIX JAHHBIX (JIOTHH, TAPOJIh);

e HapylieHue TpeOOBaHUN HOPMATHUBHBIX IPABOBBIX JOKYMEHTOB, B TOM YHCIIE
JIOKAJIBHBIX aKTOB W MHCTPYKIMH, ONPEACISIIOINX MOPAIOK UCT0Ib30BaHus DK B
COOTBETCTBUU C 3aKOHOJATENbCTBOM PD.

7.2. Qupextop LlIkosbl HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE YTBEPXKIACHHE YYCOHBIX
[UTAHOB, TUTAHA PACIIPEICTICHHS MeIarOrH4ecKoi Harpy3Ku U y4eOHOTO pacrucaHusl.
7.3. 3aMecTHTENb TUPEKTOPA M0 yUeOHO-BOCTIMTATEILHON pab0Te HECET OTBETCTBEHHOCTh:

e 32 CBOCBPEMEHHOCTh (OPMUPOBAHUS YYEOHBIX IJIAHOB, IUIAHA PACIPEACTICHUS
NeAarorn4eckoil Harpy3ky U yueOHOTo paclucaHus;

e pacmedaTrky COOTBETCTBYIOIIMX pasneroB DX B KoHIE y4eOHOTO rojfa U HX
odopmIieHue.

7.4. Yuautens (megaroru) HECYT OTBETCTBEHHOCTH!

e 32 CBOEBPEMEHHOCTb BHECEHHS, JOCTOBEPHOCTh M AaKTYalbHOCTh HaHHBIX OO0
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUAILUXCS;

e eXemHeBHOeE 3aronHenne JX;

e YCTpaHEHUE BBISBICHHBIX OMIMOOK Ipu BeaeHun DXK;

e COXPaHHOCTb CBOMX pEKBHM3UTOB JOCTYIa, HCKIIOYAIOUIYI0 MOJKIIOUEHUE
MOCTOPOHHUX.

7.5. KnaccHble pyKOBOAUTEIN HECYT OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh M AaKTYalbHOCTh IaHHBIX 00
yCIIEBA€MOCTH U MOCEIIAEMOCTH YUaLUXCS;

e JIOCTOBEPHOCTb U aKTYAJIIbHOCTh CIIMCKOB KJlacca U MH(OpMAIUY 00 yJaluxcst U UxX
poautensx (®. U. O., Homep TenedoHa, anpec AIEKTPOHHON MOYTHI);

e CBOEBpPEMEHHOEC WH(POPMUPOBAHUE POJIUTENCH O COCTOSHHHM YCIIEBAEMOCTH U
MOCEIAEMOCTH UX JIeTeil mocpeacTBoM DK

e TpEJOCTaBICHHE IO OKOHYAHWU y4eOHBIX dUeTBepTe  (MOJIyroamii/rona)
3aMECTHTENII0 JUPEKTOpa IO y4eOHO-BOCIUTATEIBbHOH paboTe oTueToB 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUalUXCsl Kilacca.

8. OT4yeTHBIC IEPUOABLI M XPaHeHHe HHPOPMALUH

8.1. OT4eTsl 10 yCIEeBaEMOCTH U MOCEIIAEMOCTH CO3JAI0TCS B KOHLIE YETBEPTH, MOIYTOUs U
y4eOHOT0 roja.

8.2. Otuer o 3anonHeHn XK U HAKOIIIEMOCTH OTMETOK CO3/1a€TCsI €KEMECSIUHO.

8.3. Ilo 3aBepiieHUH OTYETHOTO TMeproaa (YETBEPTH, MOTYroIusi, YA€OHOTO T0J1a) HTOTOBBIC
BEJIOMOCTH PaCleuaThIBAIOTCS Ha OYMa)XHOM HOCHUTEJNE, 3aBEPSIOTCS TOJIMUCSIMU TEaroros,
KJIACCHBIX PYKOBOJMTENEH, 3aMecTUTENs] AUPEKTOpa MO Yy4eOHO-BOCIUTATENbHON paloTe,
TUPEKTOPA.

84. TIlo oxoH4aHWM y4eOHOTO TOJa HMTOTOBBIE  BEJOMOCTH  TMPOIIUBAIOTCS,
MPOLTHYPOBBIBAIOTCS, ONEUYATHIBAIOTCS U CHAOTCS B apXHB ISl XPAHCHUS B YCTaHOBJICHHOM
MOPsIKE.

8.5. Ilo oxonwyanum ydeOHOro roma monHas Bepcust DK MEpPEeHOCHUTCS Ha 3IEKTPOHHBIN
HOCHUTENTh HMH(QOpPMAIMM — ONTHYECKHH MHCK, OINEYaThIBA€TCS, 3aBEPSETCS IMOIIMUCHIO
3aMECTHUTENSI AUPEKTOpa MO yuyeOHO-BOCIMTATENIbHONW paboTe M paciinpoBKOM MOAMHCH H
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM IOPSIJIKE.
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